Accobi-Data Sharing Policy
1. Introduction

At Accobi, we are committed to protecting the personal data of our clients, employees,
and contacts in accordance with the UK General Data Protection Regulation (UK
GDPR) and the Data Protection Act 2018.

This policy sets out our position on data sharing and confirms that Accobi does not sell
or share personal data with third parties for marketing or other unrelated purposes.

2. Scope
This policy applies to:

e All personal data processed by Accobi.

e Allemployees, contractors, and third parties acting on behalf of Accobi.
3. Key Principles

e Accobidoes not sell, rent, or trade personal data with any third party.

¢ Accobidoes not share personal data with any external party unless required to
do so for legal, regulatory, or contractual reasons — and only when strictly
necessary.

e We adhere to the principle of data minimisation and only process what s
necessary for our services.

4. Lawful Bases for Sharing (When Applicable)

In very limited circumstances, we may share data, but only under one or more of the
following legal bases:

o Legal obligation-e.g., disclosure to HMRC or other regulatory authorities.

o Contractual necessity —e.g., sharing information with payroll software
providers as part of a service agreement.

e Consent-ifthe individual has explicitly agreed to the sharing of their data.
o Vitalinterests — only in exceptional, life-critical situations.
5. Third-Party Processors

Where we engage trusted third-party service providers (e.g., cloud accounting
platforms, document storage providers), we ensure:

e Adata processing agreement (DPA)is in place.

e The provideris GDPR-compliant.



e Datais notused for any purpose other than delivering the service.
6. International Transfers
We do not transfer personal data outside of the UK or EEA unless:

e Adequate safeguards are in place (e.g., standard contractual clauses).

e Itis necessary forthe performance of our services and with explicit consent.
7. Security Measures

We maintain appropriate technical and organisational measures to protect personal
data from unauthorised access, disclosure, or loss.

8. Individual Rights
Individuals have the right to:
e Know how their data is used.
e Requestaccess or deletion of their data.
e Object to certain types of data processing, including sharing.
We honour all data rights under GDPR and respond to requests within one month.
9. Review and Updates

This policy is reviewed annually, or when there are changes to our data practices or UK
data protection law.



